
  
 

ORDERING MARKETING MATERIALS – 

HOW TO GUIDE 

INTRODUCTION 

Toastmasters International District 91 has provided Helloprint with a template for double sided business cards, C fold 

flyers and A4 posters that all clubs can use to market and promote themselves. 

STEP BY STEP GUIDE 

 Create an account at Helloprint.co.uk 

 Head to the relevant section (business cards, flyers or folded leaflets) and select the specifications you require.  

Recommended specifications for each item are provided below.

 Pay for the order and . 

 

 In this e-mail, send all the information to place on the marketing materials ordered (Club 

name, meeting days, times, contact details and venue address).  

 You’ll be notified when a proof has been created and uploaded to the order. Check the proof to ensure that all 

information is correct. Once the proof is approved, the order is sent to production. 

 Receive your marketing materials. 

BUSINESS CARDS 

 

 Standard size 85 x 55mm; 400gsm Unlaminated OR 400gsm + Gloss Lamination; 

Double Sided. 



 

TRI-FOLD FLYERS 

:

 

 Portrait design, DL size, Gloss Coated 135gsm. 

 



 

A4 POSTERS & FLYERS 

 

 Portrait design, A4 size, Gloss Coated 135gsm. 

Offset printing is cheaper than digital printing. 


